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MEMORANDUM CIRCULAR NO. 95— 4}

TO ‘ : ALL.  HEADG DEPARTMENTS, BUREAUS,
OFFICES hlh \WGENCIES OF THE NATIONAL AND
LOCAL  GOVE ¥xi4!§ 'S, ARMED FORCES OF  THE
PHILIPPINES  INCLUDING GOVERNMENT-QWHED
AND CONTROLLED CORPORATIONS AND
SURSIDIARIES AND ALL OTHER CONCERNED.

OF
ENC
BT

SUBJECT G GUINELINES /PROCEDURES  ON THE FILING OF
STATEMENTS  OF ASSETS, LIABILITIES AND
HETWORTH ~AND  DISCLOSURES  OF BUSINESS
THTERESTS AND FINAWCIAL CONNECTIONS WITH
THE OFFICE OF THE OMBUDSMAN REQUIRED
- UNDER SECTION 8, REPUBLIC ACT HNO. B8713.

“Public Qfficial and Empiﬂyﬁﬁﬂ <H& B

o and disclosures of busing

, I .. PURPOGE

Pursuant tn the provisions of Rule VIII of the Rules
Implementing the Code of Coiduct and Ethical Standards for
3y, this Hemcrandum
manner/ nr ua,edu re
ities and nebtworth
=) and financial

(ircular is hervebyv issued to
of filing of statements of as

interes
connaections hefore the Aveasbecloral Utii‘&&a of the Qffice
of the Ombudsman.

IT. COVERAGE

The Memorandum Circular shall apply to the following

officials and enplovees:

(}) Regional Officials and Employees of Departuents,
elo;

{2y PHP Regional Officials and anlnveew;

(3} Provincial elective and appointive officials and
emplovees, e.g. Provinecial Governor, members of
the Sangguniang Panlalawigan, Provincial Treasurer
and obther low ranking employees in the provincs;

(4} HMunicipal & City elective and appointive oftficials
and employees, e.g. Mavors, B8B members and

barangay officgials;
%) Regional Officials & Fmployees of Government-owned
& controlled corporation and subsidiaries in the
region e.g. DEP, LBP, PCIC, PFHNH, eto.; ;
(6) Regional ©Officials & mplovees of State Colleges
& UniVe sitlea, e.g. Vice~-President,  Deans,
Professor: etoc. ;
(7 Officers of AFP below the ranit of Colonel and
Naval Captain. (see attachment "A")
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IV. PROCEDURE

A Submission of
Networth
Financial Connesctions
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of Assets, Liabilitles and
of Business Inbsrests sand

All public officials and employvees concerned shall
file «their respective sbtatements and disclosures with
their respective chief of the persounnel division ar in
his absence the chief of the administrative division or
the person designated by the hsead of the sgency, to be
subgsequently  submitted to the spective area (Ghe
sectoral offices of the Otffice of Ul Ombudsman  as
specified in Attachment "AY on this Llrculaz.

In case of married persons {except those legally
geparated or those with re; af complete sepsrabion
of property) who are bobh working in goveroment, thiey
shall Jointly file the statement reguired herein and
that copies thereof must be filed in bhoth agencies
where they are tﬂufltival‘.

The officials and ewmployess shall file the same:

1. Within thirty (30) days after assumption of

office, statements of which must be rachkoned ag of

his first day of vige:

2. On or hefore April 30 of ry vear thersafter,

statements of which must be rechoned as of the end

of the preceding year; auad

3. Within thirty (30) davs afber separation from

the service, sbatemenis of which must be reckoned

as of his last day

of office.

The required statement and disclosure shall be
reflectaed on the revised form {(see Attachment "B"} and
shall be prepared in triplicate. bhs orviginal copy to
be submitted to the Uffice of thes Ombudsman or its
respective area/sectoral offlces (Luason, Visavas,
Mindanao and Armed Foreces), anobher copy bto be abbached
to the official/emploves s 201 file, and the last copy

to be retained the filer.

by



. Submission of Summary Report

The administrative /personnel diviasion shall
consolidate all the statements/disclosure of the
agency s olfficials and employvees in a summary report
{sea atbachment "C") to be certilied by the hsad of the
AgEency.

The sumnary report shsll contain the following
information:

1. Mame of official/employes
2 Position ‘ )
3. Dabe when said official/employee filed hissher

Statement of Assebts and Liabilities

i together with the statements
be submitbed/mailed on or before
o e

The Hunmary bBepol
and disclosurss, shal.
31 May of every year

OFFICE OF THE DEPUTY OMBUDRSMAN  for
Ihgiu
lat Copy : O1lad HMWas Building
\rroaceros Sb., Manila

THE DEPUTY OMBODSHAN  for

Palace of Justice, Cebu Clty

OFFICE OF THE DEPUTY OMBUDRSMAN  for
MITNDANAC F
Bangoy-Monteverde Sts., Davao City

OFFICE OF THE DEPUTY OMBUDSHMAN AFP
“nd F1., Malacabang Annex Bldg.
18610 J.P. Laurel bBt., HMiguel,
Manila

and Copy OFVICE 1L (Pe rnmuw[ Division)

of statement of assets and
lals or emplovees who have
n separabted from  the
rsonnel  division shall
statements/disclosure of

5 in oa  summary report

Az  regards the [iling
tiabilities by public
first assumed offloce op havk
service, Lhe administrabive
likewise counsolidate all Fh&
the sid of [ic

ials and ‘nu

{ses ablbachment "C") to be oo ied by the head of the
agency. The said summary rnport, i with the

statenenls of assebs and  liabiliti shall be
submitted fifteen dayvs (1J5) upon receipt of Statement

of Assets and Liabilibties.

0 Submisslion of a verifisd report of those who
falled vo file their statemsnts and disclosures

/

The administrative ‘persommel division ghall
likewise prepare a repork 1ndiua%jmg thersin ths 1list
of officials and emplovess who falled to submit  their




eupective shaltements assets and Lis
networth arm disclosures of business
financial connections.

The said report shall be under ovath and shall be
submitted in the same manner as prescribed in IV.B of

1y
}

this circular. (see attachment “D").

D. Monitoring of complisnce with the guidelines
setforth hsrein

The Office of the Ombudsman shall create a task
force ssigned to maintain a computerized database of
all public officials and employees required to file
their statement of assets and liabilities and to
monitor full compliance therewith.

V. PENALTY CLAUSE

The head of agency andsor the chief of the
administrative/personnel divis 1Dﬁ~ who failed +to p@rform
their duties as defined herein shall constitute obstructio

defined and penalized under Section 28 of Republic Act No‘
5770, otherwise kpnown as the Ombudsman fct of 1989 and/or
negéect of duty under Section 48, Chapbter 7, Subtitl A,
Title I, Book V of the Exgeutive Opder No. 282, otherwise
known as the Administrative Code of 1987.

1
VI. EFFECTIVITY ’

This Memorandum Circalar shall take effect after
fifteen (S days following the completion of its
publication in a newspaper of general circulation.

Manila, Philippines, June 15, 1895.
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Ay of U?wembag Als 19
(Required by R.A. Ho. 6713)

m/ [ncome

Surname First Haue

Rddress Address

Spouse Hawne

Surnane Firast Name g1 Office

Unmarried Children below 18 years of age: :

Mame yate of Rirth

A, 5&55&‘?2} BIABILIYWIES AN NETHORTIR
it ASBETS
5, Real ?ingeztiez ' !

KN woarion | tesw | e op SESSD | CUREAY MR | ACISITION COst
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LEABILITIES (Laansf muztgeges ele.)

FETURE EAHE OF CREDITOGHS AROUNRT

YETHOKTH [total
Tobal Liabild

(Hotes Please use addilionsl for
hiso, please reproduce 6




Form 2

Assets, Liabilities and Hefworth Summeany Report

Az of December &

i nes

A

Addr
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{Letber Head)

|
CERTLIEICATLION

A

This is Lo cartity Lhal the following
officials/employees of this Offtee have failed to submit
their Statement of Assels, Liabilitiers and HNetworth and
Digclosure of Dusinegs Intercst and Mnancial Connections
for the year ____ as required under Secbion 3 of Republic
Act Mo 6713 as implemeanted by Hemorandum §ircular issued by
the Office of the Ombudsman on June 21, 18495.

NMame of Qfficialsbmployvee Desisnabionsbosltion

This certificatlion is belug issued for whatever legal
purpose it may serve.

T
(Place and Date of lTssuance)

{(Hame of Administrative/Personnel HHead)

)
SUBSCRIBED  AND  SWORN to before me this e day of
, A8 at e . .
© ADMINISTERING OFFICER
Note: Please use additional forms if necessary .

Distribution:
El’lgjjnal copy  to Office of  the Owbudeman,
Uentral Records
duplicate copy to Office ol Lhe Umbudsman, of their
respective Regions

triplicate copy Lo oflice {ile (Personnel Division)



