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APF-CSE 2001 FORN o
ANNUAL PROCUREMENT PLAN-COMMON SUPPLIES AND EQUIPMENT (APP-CSE) 2021 FORM W
Q

Imtroducton,
Listad in this termplates are all the common supplies and equipment (CSE) carried In stock by the Procurement Service (PS) that may be purchased by government agencies. Agencies must accomplish this form and s@n
2018-10 dated November 8,2018 , the APP-CSE shall serve as the agency’s APR for all its CSE requirements. Ttems in the template has been amranged in accordance with UNSPSC coding and this is in preparation for | ri
Procurement System (MGEPS ). o]

frstrations. -
1. Downipad the workshaoet file APP-CSE 2021 FORM at wwwr.ps-ohilgeos.gov .ph
2. Indicate the agency's monthly raquirement per item in the APP-CSE 2011 form.
3. The agency shiould indicate zero "0” if an item is not being purchased by the agency or purchased for a particular month.
4. Agency must not delete any item in the template; neither should revise the template
5. An APP-CSE is considered incorvect or invalid if

&. farm used is other than the prescribed format which can be downloaded only at www.ps- philgeps.gov.ph and;

b. correct format is usad but fiekis were deleted and/or inserted in PART 1 of the tempiate
6. Fill out the CSE req that are je for purchase in the P$ wnder the PART I. For other [tems that are not avaiiasle From the PSbet is regularty purchased by the agency from other scurces, agency must indicate the items n the PART L1 and indicate likewise the unit prices
based on its last purchase. To add or insert items are only appliczble in PART 11,
7. Once pccomplished and finalized, the APP-CSE 2021 form should be:

a. Saved using this format: APP2021_Name of Agency_Main or Regioral Office (e.g APP2021 _DBM_Central Dffice, APP2021 _DBM_Region [VA).

b. Printed and signed by the agency Property/ Supply Officer, Budget 0fficer and Head of the Procuring Entity. An unsigned APP-CSE or that which lacks any of the three (1) signatures will be considered as an invalid submission.

8. The SIGNED COPY of the AP?-CSE must be scanned and saved as pdf format for reference of the agency. The file in excel format showld be submitted online using the Virtual Store (VS) facility at PhilGEPS website. (Only buyer coordinators will be allowed to upload APP-CSEs.)

9. An agency may revise its APP-CSE during the year if there will be in its reg Mo , it shoulg submitan origina APP-CSE within the prescribed deadiime. Agency may follow the seme proced ure as indicated in No, 7 when submitting the revised copy. All requirements in
excess of the quantites indicated in the original APP-CSE will not be served if not covered by a revised APP-CSE.
10. For further assistance/ clarification, agencies may call the Marketing and i of the Service at teleph no8-290-6300; 8290-6400 Local BOO6-8010

Note. Coasstent with Memorandom Circulac Wo. 2020 -1 dated 02 June 2020, lssved by AQ 25, the APP-CSE for 7Y 2021 must be subrrilted on or befive December 15, 2020,

Departrrent/Bureau/Offce: _0iFCEOF THE OMBUDS MAN  VISAVAS FECIONA DEF CE N Vil Asency Arcount Code: Contad Person: CYRENE THERESA 4. DOLINA
Regibr: i - Cxlobor Crganzstion Type: Nations| Covemmant Agenty (NGA) Bosition HEAD, BAC SELAETANIAT
Address: =7 LY BLDC. FAT MA VILLAGE, 3KGY. 77, MARASBARAS, | ACLOBAN CIIY E-mail Eacombeiegd Gsafien com
Telephone Mobrile Nes 333 30411523 3010
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